
Posted 12/2/2013 

 

SUPERIOR COURT OF CALIFORNIA, COUNTY OF MERCED 
JOB ANNOUNCEMENT 

#15-4 
Legal/Administrative Paid Intern 

 
 

Filing Deadline: March 13, 2015  
4:30pm   Actual Receipt 

Hourly Rate: $10.00/hour 

Length of Assignment:  2 months (through 6/30/15)  
 

FILING REQUIREMENTS: Candidates must complete and submit a court application and cover letter to the 
Court’s Human Resources Office.  Incomplete applications will not be processed.  
It is not acceptable to complete the application with statements such as 
“See/Refer to Resume” or “See Attached.”  Only those applicants demonstrating 
the strongest qualifications related to the position will be invited to an oral 
interview.  Application materials may be obtained at 
http://www.merced.courts.ca.gov/. 

 

Submit Application Materials To:  
Superior Court of California, County of Merced  
Human Resources Division  
627 W. 21st Street Room 20  
Merced, California 95340 

 

POSITION DESCRIPTION:  The Legal/Administrative Intern will provide administrative functions located in the 
Court’s Administration Office.  The interns will provide support for the Court Executive Officer and Senior 
Executive Assistant as it relates to special court projects, such as work measurement and re-engineering 
studies.   
 
REQUIREMENTS: 
This position requires research, writing and word processing skills as well as strong communication and 
organizational skills. The Intern is expected to work both independently and as part of a group.  
 

Education:  Undergraduate students, graduate students and law school students attending an accredited 
college or university. 
 

Knowledge, Skills and Abilities:  Knowledge of Microsoft applications:  Word and Excel; experience working 
with diverse populations; excellent communication skills and strong interpersonal skills. 
 

Background Check:  Interns must agree to a thorough background check that will include fingerprinting.  All 
data received will be kept in strict confidence except to inform he individual of the finding and what action will 
be taken as a result. 
 
GENERAL INFORMATION:  
This is a paid internship position.  Job offer is contingent upon the provision of appropriate identifying 
documents to certify eligibility to work in the United States.   
 

- The Merced Superior Court is an Equal Opportunity Employer - 

http://www.merced.courts.ca.gov/

